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                      Job Description


POSITION TITLE: Full Time (Contract) Career Coach 


DEPARTMENT: Grants


REPORTS TO: Grant Coordinator and Principal of Woodruff Career &Technical Center


SUPERVISES: None

EDUCATION: Associate degree, Industry Credentials or higher


POSITION GOAL: To support employability development and provide for student career awareness, job shadow, training, and internship opportunities.


PERFORMANCE RESPONSIBILITIES:
· Develop business, industry, agency and institutional relationships to leverage opportunities for students in early career development experiences.
· Monitor student placements, student achievement and student SEL needs
· Work with school staff, students, and parents to provide students with the greatest success.
· Coach and monitor students on-the-job
· Act as liaison with businesses/industry work-based experience locations
· Promote essential skills
· Document student success with regards to essential skills
· Implement interventions to increase graduation rates by 8-10% per year
· Must carry a caseload of 50-60 students
· Maintain all records regarding students and their experiences
· Must provide employability workshops to students
KNOWLEDGE AND CRITICAL SKILLS:

· Knowledge of and connections to the local community
· Use of Word, Excel and PowerPoint
· Problem solving
· Ability to influence
· Ability to be proactive and outgoing

EXPERIENCE: ￼

· Demonstrated success in career field (minimum of five years of work experience)
· Demonstrated success with building relationships with students
· Demonstrated leadership abilities

ENVIRONMENTAL CONDITIONS: 
 Contract language


PHYSICAL DEMANDS:
 Light lifting
ADA:
The employer will make reasonable accommodations in compliance with the Americans with Disabilities Act of 1990.

This job description will be reviewed periodically as duties and responsibilities change with business necessity.  Essential and marginal job functions are subject to modification.


TERMS OF EMPLOYMENT:

· Full time
· At will-employee

EVALUATION: 

· Completed annually based on metrics regarding graduation and recruitment and engagement of employers meeting the demands of students in program.
SALARY:

Based on current scale
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