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        PEORIA PUBLIC SCHOOL DISTRICT 150
                      Job Description

POSITION TITLE:
Certified Occupational Therapy Assistant (COTA)
DEPARTMENT:
Department of Special Education
REPORTS TO:
Registered Occupational Therapist
SUPERVISES:
Does not apply

POSITION GOAL:  Administer school based occupational therapy treatments under the supervision of a registered Occupational Therapist. 
PERFORMANCE RESPONSIBILITIES:
1. Consult with Registered Occupational Therapist on a daily or weekly basis regarding scheduling, goals, techniques, physicians’ prescriptions, program changes, student progress and problems concerning assigned students.
2. COTA Supervision

a. 5% of each COTA’s work time in one month, will require direct supervision from the Registered Occupational Therapist 
b. COTA is responsible for documentation of supervision and to get it signed by OTR monthly.
2. Be an active member in the educational environment including communicating and consulting with students, school personnel and family involved with students
3. Write data driven and measureable annual goals in the IEP under the supervision of the OTR.
4. Maintain records of student treatments including long and short term goals.

5. Understand and implement the department’s policies and procedures.

6. Perform such other duties and assume such other responsibilities as may be assigned by the OTR.
7. Provide the recommended treatment to each child as documented on the IEP.

8. Attend annual review, team meetings and eligibility meetings, as needed, 
9. Monitor adaptive equipment needs and maintenance. Keep OTR informed of needs.

10. Submit completed Medicaid billing and treatment logs to OTR to sign monthly.

11. Create and maintain weekly/monthly schedule of assigned students on caseload, working closely with classroom teacher.

12. Participate in formal and informal continuing education.

13. Be physically capable of lifting required in student transfers and treatment sessions while applying principles of safety to student and self, as required by assigned caseload.
14. Supervise assigned ICC OTA students as appropriate. 

KNOWLEDGE AND CRITICAL SKILLS:

1. Certification as an Occupational Therapy Assistant licensed in the state of Illinois.
2. Physically capable of performing the essential duties of the job.
EXPERIENCE:
ENVIRONMENTAL CONDITIONS:

1. Contract language

PHYSICAL DEMANDS:

1. Contract language

ADA:

The employer will make reasonable accommodations in compliance with the Americans with Disabilities Act of 1990.

This job description will be reviewed periodically as duties and responsibilities change with business necessity.  Essential and marginal job functions are subject to modification.

TERMS OF EMPLOYMENT:

School Calendar

EVALUATION:
Primary evaluator will be a special education coordinator with input from the Registered Professional Physical Therapist
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