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        PEORIA PUBLIC SCHOOL DISTRICT 150
                      Job Description

POSITION TITLE:
Occupational Therapist Registered/Licensed
DEPARTMENT:
Department of Special Education
REPORTS TO:
Director of Special Education or Designee
SUPERVISES:
Certified Occupational Therapy Assistants
POSITION GOAL:
To identify needs of the student and assist in providing strategies on how best to capitalize on abilities as well as minimizing the impact of the disabilities in the educational environment
PERFORMANCE RESPONSIBILITIES:

· Service Delivery

· Perform initial evaluation, re-evaluations, consultations and screening of district students to determine eligibility 

· Create therapeutic intervention programs of eligible students to facilitate student participation and performance within the school setting

· Consult with school-based teams to develop the student’s IEP 

· Update IEP goals and provide progress monitoring

· Work directly with students receiving OT services on a regular basis throughout the school year

· Manage orthotic and wheelchair needs of students

· Provide consultation to classroom teachers and school staff regarding sensory, motor and mobility needs

· Provide information for parents regarding adaptive equipment needs and services available for their child

· Maintain current equipment, and make recommendations for equipment needs for students in the school setting (in class, at lunch, in gym, etc.)

· Documentation of OT services to ensure accountability of service provision and to meet standards for reimbursement of services as appropriate to bill Medicaid

· Maintain clinical and administrative records in accordance with professional standards, state guidelines, and school district policy.

· Maintain database of students receiving OT services

· Manage OT caseload

· Transition Planning

· Program Administration and Management

· COTA
· OTR responsibility to supervise COTA at clinical and employee level per standards set forth by the Illinois Department of Professional Regulation, the Illinois State Board of Education, and Local Educational Agency (LEA), national agencies (AOTA)

· Supervision of COTA’s
· Minimum guidelines for supervision of COTA personnel is 5% of employment time in supervisory activities
· Provide input to the performance evaluations of COTA’s
· Provide all training and orientation to new staff in the Occupational Therapy department

· Organize Occupational Therapy-based continuing education for Occupational Therapy staff

· Monitor treatment plans provided by COTA’s
· Monitor and sign Medicaid billing for COTA’s
· Consultation 

· Assist staff in completing referral procedures

· Develop appropriate recommendations and suggestions with team members in order to establish whether or not a student meets criteria for evaluation

· Organize and provide continuing education and in-services for educational personnel, parents, and therapy staff on skill development, diagnosis information, occupational therapy intervention and entrance/exit criteria 

· Provide administration with input on competency of staff on education provided

· Work directly with medical community of physicians and therapists to provide continuity of care for students receiving school OT

· Collaborate with team members regarding program planning in order to enhance the student’s performance and independence 

· Provide staff with information regarding typical student performance and/or expectation

· Provide suggestions for general accommodations for all students

· Provide administration with current information regarding issues related to school-based occupational therapy

KNOWLEDGE AND CRITICAL SKILLS:

· Maintain current knowledge regarding policy and evidence-based practice affecting school OT

· Knowledge of human development throughout the life span 

· Knowledge of federal, state, and local legislation, regulations, policies and procedures that mandate OT services in school setting

· Ability to gather and assess evaluation date to use and modify services at program level

· Ability to maintain current reporting, documentation, scheduling, and billing according to professional standards, state and local guidelines, and reimbursement requirements

· Ability to determine need for OT evaluation and to select and administer appropriate assessment tools to evaluate a student

· Ability to interpret the evaluation data to write a comprehensive report that reflects the student’s strengths and barriers to the student’s participation in the school setting

· Ability to participate collaboratively with multi-disciplinary educational teams to develop Individualized Education Programs to meet student needs.

·  Ability to adapt and modify environments, equipment, and materials, including assistive technology. 

EXPERIENCE:

· Graduate of a baccalaureate level, master level, or doctoral level professional educational program approved by ACOTE. 

· Certification by National Board for Certification of Occupational Therapy

· Maintain  Illinois licensure requirements established by Illinois Department of Professional Regulation 

ENVIRONMENTAL CONDITIONS:

1. Contract language

PHYSICAL DEMANDS:

1. Contract language

ADA:

The employer will make reasonable accommodations in compliance with the Americans with Disabilities Act of 1990.

This job description will be reviewed periodically as duties and responsibilities change with business necessity.  Essential and marginal job functions are subject to modification.

TERMS OF EMPLOYMENT:

190 day school year
EVALUATION:

Director of Special Education or Designee
January 2021
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